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only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided by 13 U.S.C. 8;

(f) Routine use means, with respect to
the disclosure of a record, the use of
such record for a purpose which is com-
patible with the purpose for which it
was collected.

§707.13 Preservation of records.

OPIC preserves all correspondence
pertaining to the requests that it re-
ceives under this part, as well as copies
of all requested records, until disposi-
tion or destruction is authorized pursu-
ant to title 44 of the United States
Code or the General Records Schedule
14 of the National Archives and
Records Administration. Records that
are identified as responsive to a re-
quest will not be disposed of or de-
stroyed while they are the subject of a
pending request, appeal, or lawsuit
under the Privacy Act.

Subpart B—Requests for Access to
Records; Amendment of
Records, Accounting of Dis-
closures; Notice of Court Or-
dered Disclosures

§707.21 Requests for access to or cop-
ies of records.

(a) How to submit. An individual may
request access to or copies of records
maintained by OPIC that are retrieved
by an individual’s personal identifier.
To make a request for records a re-
quester must submit a written request
to the Director of Human Resources
Management either by mail or delivery
to Overseas Private Investment Cor-
poration, 1100 New York Avenue NW.,
Washington, DC 20527 or electronic
mail to Privacy@opic.gov. The envelope
or subject line should read ‘‘Privacy
Act Request’ to ensure proper routing.
Access to records maintained by OPIC
will be provided only by appointment.
No officer or employee of OPIC shall
provide an individual with any records
under this part until a written request
as described in paragraph (b) of this
section is provided and the identity of
the individual is verified as described
in paragraph (c) of this section.
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(b) Information to include. All requests
under this section must:

(1) Be in writing and be signed by the
requester. Unless the requester is a
current officer or employee of OPIC,
the letter must also be duly acknowl-
edged before a notary public or other
authorized public official or signed
under 28 U.S.C. 1746, a law that permits
statements to be made under penalty
of perjury as a substitute for notariza-
tion;

(2) Provide information sufficient to
verify the identity of the requester, in-
cluding the requester’s full name, cur-
rent address, date of birth, place of
birth, or the system of record identi-
fication name or number. Also include
a clearly legible copy of a valid form of
identification. If the request is being
made by a parent or guardian on behalf
of another, also include the same infor-
mation for the individual who is the
subject of the request along with a
court order, birth certificate, or simi-
lar document proving the guardianship.
OPIC will review the sufficiency of
identity evidence under paragraph (c)
of this section;

(3) Provide information sufficient to
accurately identify the records or in-
formation so that OPIC staff can locate
the records with a reasonable amount
of effort. At minimum this should in-
clude the full name, the system of
record identification name, or the sys-
tem identification number for the indi-
vidual who is the subject of the
records. Provision of a social security
number is optional. If possible, also in-
clude a description of the records as
well as providing a record creation
time range and the name of the sys-
tems that should be searched. A de-
scription of OPIC’s system of records
can be located in the ‘‘Privacy Act
Compilation’ published by the Na-
tional Archives and Records Adminis-
tration’s Office of the Federal Register.
Each system of records is also pub-
lished in the FEDERAL REGISTER;

(4) Specify whether the individual
wishes access to or copies of the infor-
mation pertaining to him. If access is
requested, provide at least one pre-
ferred date and hour for which an ap-
pointment is requested during regular
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